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POSITION DESCRIPTION 
 

PIEFA EDUCATION OFFICER for SFIRP PROJECT 
 
The primary industries sector is a diverse and complex part of the Australian economy. Our 
way of life depends upon the success and resilience of the sector. However, it is facing 
many challenges, not only from competitive markets, unfavorable seasonal conditions and 
declining terms of trade, but, increasingly, from poorly informed community attitudes to 
land and water use and modern production practices. Compounding these difficulties is the 
growing disconnect between city and country. 
 
The Primary Industries Education Foundation Australia (PIEFA) is a unique and innovative 
not-for-profit company that addresses this well-documented problem. Australia’s primary 
industries, governments and education sector have a vital chance to collaborate, through 
PIEFA, in the attraction and retention of young people to pursue careers in primary 
industries and in the raising of awareness in our community of how rural resources are 
managed and how safe, high-quality food and fibre products are delivered. 
 
PIEFA also represents a groundbreaking cross-industry collaboration on issues that affect 
the whole primary industries sector. Backed by passionate, visionary people and 
organizations within industry, government and education, who believe in the importance of 
breaking down the rural/urban divide, PIEFA promote better learning about primary 
industries in Australian schools. 
 
PIEFA’s Vision: The value of Australian food and fibre production is embedded in the 
national psyche. 
 
PIEFA’s Mission: Engage Australian schools through education of food and fibre 
production and careers. 
 
PIEFA is governed by an independent, skills-based Board of 7. The Education Officer will 
support delivery of the Storm and Flood Industry Recovery Program (SFIRP) under the 
leadership of the Project Manager and PIEFA’s CEO. 
 
THE PROJECT 
The Storm and Flood Industry Recovery Program (SFIRP) is a NSW project that aims to 
create more pathways for school-based students into careers in primary industries. The 
project will improve community connectivity, linking schools with local primary industries 
and will involve components, such as, the creation and deployment of teaching 
resources, the development of stand-alone curriculum relating to local primary industries, 
and the provision of dedicated careers advisors.  
 

https://www.piefa.edu.au/
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By developing locally-focused teaching resources and careers programs and supporting 
the growth of youth career opportunities in the primary producer sectors, the project will 
deliver a stronger foundation, improving the sustainability and resilience of disaster-
impacted industries within NSW regions.  
 
THE POSITION 
 
POSITION PURPOSE  
The position exists to ensure the Foundation (PIEFA) successfully delivers the SFIRP 
project, meeting all milestones to a high standard and providing a lasting legacy for the 
schools, industries and regions in which it is delivered, as well as a legacy for PIEFA to 
deliver into the future.  
 
The Education Officer will be responsible for the development of curriculum-aligned 
classroom resources and programs that help to educate young Australians about 
opportunities in food and fibre industries, ready for deployment to schools in affected 
regions within NSW.  
 
EMPLOYMENT TERM  
A part-time or full-time contract will be negotiated for the right candidate. The Education 
Officer will be contracted until the project end date: 31 December, 2024.  
 
REMUNERATION  
The Education Officer position will be paid fortnightly, in arrears, in line with PIEFA’s pay 
cycle. Remuneration for the Education Officer role is $105,000 per annum + 
superannuation (pro-rata for part-time). PIEFA is a not-for-profit organization, and 
attractive FBT benefits are available for employees.   
 
REQUIREMENTS 
The role offers the flexibility to work from home. Applicants who reside within NSW and 
possess the following skills and experience are invited to apply:  

• A strong understanding of New South Wales’ curriculum (secondary) 

• Demonstrated experience working in an education role within a secondary school 

• Demonstrated curriculum/resource writing experience  

• Understanding of NSW’s primary industries and associated career opportunities and 
pathways 

• Ability to work autonomously to effectively manage workload and stakeholder 
relationships 

• The ability to effectively operate office technology (computer, mobile phone) 

• A sound knowledge of Microsoft Office and Google drive  

• A valid Working with Children (WWC) certificate.  
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EDUCATION OFFICER DUTIES, TASKS AND RESPONSIBILITIES  

• Deliver a suite of high quality, engaging educational programs and classroom 
resources that support the SFIRP project 

• Development of teacher professional development content and materials, in 
collaboration with the SFIRP project team 

• Research primary industries to source relevant and accurate content to include in 
resources and programs 

• Commitment to creating resources that effectively support the projects’ objectives  

• Ensuring high quality outputs and outcomes are delivered to meet the expectations of 
PIEFA and the SFIRP project 

• Effective time management, ensuring deadlines are met, as per specified project 
initiatives and timelines 

• Maintaining effective liaison with PIEFA stakeholders 

• Where appropriate, ensuring that resources are used in accordance with the project 
budget, under direction of the Project Manager and PIEFA CEO 

• Monitoring and keeping the Project Manager informed as to the progress of specified 
projects or initiatives (classroom resources and programs) 

• Preparing, for CEO approval, reports that may be required under the specified 
projects or initiatives milestones or equivalent 

• Development, in conjunction with the CEO and Project Manager, a set of KPIs 
related to the position description, including reporting against these on a quarterly 
basis 

 
PRINCIPAL ACCOUNTABILITIES  
 
SUMMARY  
The Education Officer will manage education projects and initiatives associated with the 
operation of the Foundation. 
 
KEY RELATIONSHIPS  
The Education Officer will be responsible for: 

• Assisting in developing and maintaining relationships between the Foundation and 
stakeholders 

• Liaising with service providers. 
 
GOVERNANCE AND ACCOUNTABILITY  
The Education Officer will: 

• Be responsible to the Project Manager and PIEFA’s CEO 

• Effectively manage the resources of the Foundation in accordance with Foundation 
policy 

• Ensure compliance with relevant statutory obligations  

• Advise and keep the Project Manager informed on risk and other relevant matters 
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• Be required to review, accept and comply with the Foundation’s Work Health and 
Safety policies. 

 
PROMOTION  
The Education Officer will be expected, within the guidance provided by the CEO, to 
promote the Foundation and its operations. 
 
CONFIDENTIALITY AND CONFLICTS OF INTEREST 
The Foundation expects the highest professional standards from those working on its 
behalf. The Education Officer must declare any conflicts of interest to the CEO with 
respect to any work undertaken or that is proposed. 
 
TRAVEL 
The Education Officer may be required to travel within Australia. 
Travel will be on an actuals basis and reimbursed by PIEFA on the production of tax 
invoices and receipts.  
 
OFFICE ARRANGEMENTS 
The Foundation does not operate from a permanent office. The position will be either 
home-based, located within a similar organization or in a co-working environment. 
 
ADMINISTRATIVE SUPPORT 
The Foundation operates a cloud-based data storage and management system. 
Appropriate access will be given on a needs basis. Computer and mobile phone 
arrangements will be negotiated on a needs basis. 
 
ANNUAL PERFORMANCE REVIEW 
The Education Officer will be subject to an annual performance review.  This includes but 
is not limited to the following: 
1. Compliance with the roles and duties outlined in the above Position Description. 
2. Review of safety performance (Note: The Foundation is committed to ensuring the 

safety of the working environment for its employees, students, contractors and 
guests and their health and welfare – any issues/queries should be raised in ‘real’ 
time)   

3. Annual Salary Increase may be given as part of the annual performance review 
against the Position Description and KPIs. 

 
The successful applicant will be required to sign a contract for the position 
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